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1.0

2.0

Introduction ) . g been prepared ta
Tlrllis Commerce Syllabus for Form 51to 6 is a revised version which has prep h

' igm from that of
hat of 1997. The revision process has observed a change 1n paradigm of

ce t | o
S eaching and learning processes using

content based to a competence based curriculum. Thet Scudents s exiti
Vi i . Students a €d
this reviewed syllabus should be student centered and activity oriented

have been integrated
hanges whereby som
which : nclug

also taken into consideration the requirements of the Secondary
(SEDP), whereby some basic content of the phased out bias subjects
this syllabus. The Commerce Syllabus for form five and six has some €
topics/subtopics have been improved and two new topics have been introduced

stock exchange and contract of sale.

The revising of the syllabus was done following the flow of commercecma
five topics comprise of home trade and aids to trade so as to be systematic
students by jumping from one level of the chart to another. It also has one new t
the added topic is stock exchange, and this topic was added due to the fac
and selling of securities are very important and currently is highly p

Form six syllabus comprise the rest topics with the addition of on
because students need to have basic knowledge on it since the b

about individual andr
Promote the acquisit
of Ta:
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5.0

By the end of t

1.

© N W

6.0 Organization of the subject syllabus
This Commerce Syllabus has a slightly different structure compared to that of 1997. Th
following items were added for improvement: , R o o T
e General competences for the whole course i
e Competences for each class i.e. Form five to Form six
e Suggested areas for assessment
e Number of periods per specific objectives

6.1 Class Competences
Competences are skills, knowledge a
Competences have been stated
objectives are derived from the cl

General Objectives for the subject

his course the student should be able to:- '
use terminology, language and symbolism of the subject with some precision and clarity for |
the purpose of effective communication in commercial issues. :
live independently, be creative, think critically and use personal social values ands :
dealing with commercial issues. Bk s " ;
understand the changes that are taking place in the commercial mﬂ
Interpret commercial issues arising from government and non- |
understand the roles of the various organizations in commerce
identify and apply the numerical and other basic tools of comme
be innovative use ICT and entrepreneurial skill in dealing with cor ¢
apply basic leadership and management skills and principles while wor King wi
accomplish business goals.

i i
ET A

o i A
PR L
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SPECIFIC TEACHING/LEARNING | TEA ; ESTIMATED _
TOPICS/ SUB ACHING/LEARNING ASSESSMENT S TED
S OBJECTIVES STRATEGIES RESOURES NO. OF
1. The Scope of [ :
Commerce |
1.1 Concept of By the end of this sub- (i) Students to brainstorm | e  Supplementary s the student able to
Commerce topic, the student should on the nature of books explain distribution
be able to: distribution and o Manila card and exchange of
a) explain distribution exchange of goods o Marker pen goods?
and exchange of (ii) individual studentsto | o  Watch
goods. explain briefly the s Bell
nature Ofdistribution . Tactile mans
and exchange of P
goods.
(iii) Teacher to pick two
students to summarize |
the answers said by L
individual students. o
(iv) Teacherto summarize '
and conclude the
discussion of
distribution and
exchange of goods. : )
b) discuss the activities | (i) Students to sit in o Cards Is the student able to . -
that are involved in groups. o Discussion discuss the activities i
Aids to trade. (ii) The teacher to assign guidelines that are involved in
each group to discuss | «  Watch Aids to trade?
the aids to trade by o Bl
amanging group 1, to . ile pictures
discuss transport, - ;z:lle e
group 2; insurance,
group 3;
communication, group [

4; Banking, group 5, |
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TOPICS/ SUB SPECIFIC TEACHING/LEARNING | TEACHING/LEARNING ASSESSMENT
OBJECTIVES STRATEGIES RESOURES
TOPICS
b) explain the barter (i) The teacher to pose case | o Items s the student able to
system study of barter system | o  Drawings explain the batter 2 |
for provoking o Marker pen system?
discussion. e Manila cards
(i) Studenttodiscussthe | o (Casestudy
content of case study.
(ii1) Individually to explain
the barter system under
guidance of teacher. =1
¢) discuss the revolution | (i)  Students to debate on o Photograph of [s the student able to
of machinery and the revolution of machinery discuss the revolution
division of labour. machinery and . Photogmph of labourers of machinery and
division of labour. o Written texts division of labour?
(ii) Teacher to lead debate | o Braille '
in order to reach
CONSensus.
(i) Teacher to lead the
discussion of effects of
revolution of
machinery to
formation of division
of labour
1.3 Trade and Aids | By the end of this sub- (i) Teacher to guide o Flow chart Is the student able to
to Trade topic, the student should students to draw the e Manila card draw commerce
components. be able to: Commerce Chart o Marker pen chart?
a) draw commerce chart. | (ii) Students individually' | o Cello tape
to practice on drawing
the Commerce Chart.
b) identify aids totrade | (i) Teacher to draw or s Drawings Is the student able to
components. collect unlabelled o Marker pen identify aids to trade
pictures of aids to o Manila cards components?
trade components on o Cello tape

4
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TOPICS/ SUB

TOPICS
E—

OBJECTIVES

and exchange of
goods.

____———_——/—‘
SPECIFIC

R
b) describe distribution

STRATEGIES

distribution and
exchange of goods in
plenary.

By volunteering
method the student 0
come infront of the
class and describe the
distribution and
exchange of goods.
Teacher to conclude
and summarize the
session.

(1)

(iii)

____/‘_/-1
TEACHING/LEARNING

"
(i) Students to describe the

TEACHING/LEARN ING
RESOURES

« Manila cards
o Marker pens
« Handouts

¢) explain direct
services.

By using role playing
the student to play
different types of
direct services with
guidance of teacher.
Teacher to lead
students to explain the
direct services.

(i)

« Photograph of a lawyer
giving services.

o Photograph of a doctor
attending patient

o Camera

o Manila Cards

o Cell tape

e

describe distribution
and exchange?

/
Is the student able to

explain direct

services?

d) differentiate
Commerce from

2 Classiﬁcations
of production.

Production

Students by using slide
presentation on writing
on the blackboard to
differentiate
Commerce from
Production.

Teacher to guide
presentations and

()

o Slides
s Microphone

Is the student able to
differentiate
commerce from
production?

]
ASSESSMENT

(LA
s the student able to

ESTIMATED
NO. OF
PERIOD

By the end of this sub-
| topic, the student should

conclude the session.

Discussion Platform

Is the student able to

classify production
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ESTIMATED

ASSESSMENT

—

TOPICS/SUB

TOPICS

SPECIFIC
OBJECTIVES

TEACHING/LEARNING
STRATEGIES

TEACHING/LEARNING
RESOURES

NO. OF

ORI .

be able to:
a) identify classes of
goods.

supplementary books
about the classes of
goods.

Students to extract
content about classes
of goods in summary
forms that will be
presented in the class.
Teacher to guide the
presentations and
conclude.

(i)

(iii)

o Cards
o Marker Pen

goods?

b) differentiate consumer
goods against capital
goods

Students to read text
supplementary books
on consumer and
capital goods.
Students individually
to use literature to
differentiate consumer
goods against capital
goods. .
Students to present the
findings in tabular
form in the class while
teacher is guiding the
presentation

(i)

=

(ii

o Supplementary Books

o Cards

+ Photograph of capital
goods

Is the student able to
differentiate :
consumer goods
against capital
goods?

x5

Specialisation
and division of
labour

By the end of this sub-

topic, the student should

be able to:

a) explain the concept of
division of labour.

(i)Students to debate the
concept of division of
labour.

(ii) Teacher to select
students to write on

Is the student able to
explain the concept 8
of division of labour?

blackboard explam I

~ [ TEACHING/LEARNING | TEA

‘ STRATEGIES
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TOPICS

SPECIFIC
TOPICS/ SUB OBJECTIVES

TEACHING/LEARNING
STRATEGIES

TEACHING/LEARNING
RESOURES

ASSESSMENT

s the student able to

3. Trade
3.1 Concept of
Trade.

3.2 The channels
of distribution.

By the end of this sub-

topic , the student should

be able to:

a) examine forms of
trade.

Students to brainstorm
on meaning of Trade
Teacher randomly (o
select students to
examine forms of trade
Teacher to summarize
the discussion

(i)

(iii)

« Flow chart showing
forms of trade.

« Manila

« Maker pen

examine forms of
trade?

b) classify forms of
trade.

Students to sit in
groups; each group to
discuss the classes,
forms of trade as
guided by the teacher.
The preventative from
each groups; to present
the agreements of the
group in class
Students to debate on
the different forms of
trade, with the
guidance of teacher.

(i)

(iii)

o Chart of classes of trade
o Watch
o Bell

]
s the student able 1d

classify forms of J
trade?

w

At the end of this sub-

topic, the student should

be able to:

a) discuss link between
producer and

consumer.

By randomly selection,
students have to
explain how he/she has
been getting consumer
goods.

By using local
producers and
suppliers students to
explain how goods
will reach consumers
with guidance of
teacher.

(i)

«  Consumer goods

« Photography of
producers and
suppliers

s the student able to
discuss link between
producer and
consumer?

NO. OF

10
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/‘1/——
— SPECIFIC TEACHING/LEARNING | TEACHING/LEARNING ASSESSMENT Esﬁl(l;dﬁ;w
TOPICS OBJECTIVES STRATEGIES RESOURES PERIOD
[ b) Identify commercial (i) Using a case study o Case study !s thc_ student ablc_ l;) ;
transaction documents reported in literature to | o  Supplementary books 1dcnnfy.commcrcm
debate on commercial | o Cards transaction
transactions « Sample of transaction documents?
documents. documents
(i) Teacher to use buzz
words of Commercial
documents to lead the
debate. o Invoice
(iii) Teacher to display o Proforma invoice
different commercial « Cash reccipts
fiocqmems b s Local purchasing order
invoice, proforma
invoice, cash receipts,
local purchasing order g -
etc and students have
to identify the
documents = =1l
¢) compose letter of (i) Teacherto give « Assignment document | Is the student able to
inquiry. assignment of compose letter of 1
composing letter of inquiry?
inquiry to students. s Supplementary books
(ii) By using library o Library
research, students to o Sample of letter of
compose letter of inquiry
inquiry and submit it
to the teacher.
4. Wholesale trade (i) Students to brainstorm | e Photography of Is the student able to | 1
4.1 Concept of By the end of this sub- on meaning of wholesale define wholesale?
wholesale topic, the student should wholesale o Manila cards
be able to: (i) Students speak out the | o Marker pens
. a) define wholesale i meaning of wholesale
=2

TEACHING/LEARNING
 STRATEGIES

TEACHING/LEARNING
RESOURES

ASSESSMENT
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and encourage students
to go and read in

TEACHING/LEARNING
RESOURES

o Supplementary books

Scanned with CamScanner
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[E——— SPECIFIC TEACHING/LEARNING | TEACHING/LEARNING [ ~ ASSESSMENT ES;%}?"
-~ TOPICS OBJECTIVES STRATEGIES RESOURES PERIOD
manufacturer, retailer discuss the functions o Picture of retailer wholesaler to
and consumer of Wholesaler to manufacturer,
manufacturer and retailer?
retailer
(if) Teacher to summarize
discussion
I q—
4.2 Typesof By the end of this sub- (i) By using Library » Library Is the student able to ‘ . f‘
Wholesaler topic, the student should research students to + Supplementary books identify types of I
be able to: identify types of wholesaler? |
a) identify types of wholesaler. ‘ ;‘M _
wholesalers. (ii)Students to present the = :
findings in the class je E #
for improvement under
guidance of teacher [l = T
b) comparetypesof | () By randomly selection | Guidelines Ts the student able to | 2
wholesalers. the teacher to guide s Local wholesaler list compose types of
students compare wholesalers?
types of wholesalers
(ii) The teacher to guide
students in concluding
and summarizing
¢) discuss the (i) Using case studies o Case study Is the student able to
importance of reported in literature to | o  Supplementary books discuss the
wholesalers illustrate the different importance of
types of importance of wholesalers?
wholesalers.
(ii) Teacher to cite
literatures consulted




——

TOPICS/ SUB
TOPICS

SPECIFIC
OBJECTIVES

TEACHING/LEARNING
STRATEGIES

TEACHING/LEARNING
RESOURES

¢) identify forms of
retail business

(i) By using library
research the teacher to
guide students to
identify forms of retail
business.

(i) Teacher to guide
students to present the
findings in the class
for improvement and
corrections where

Library

Flip charts
Masking tape
Flip chart stand

ASSESSMENT

I the student able to
identify forms of
retail business?

ESTIMATED
NO. OF
PERIOD

d) discuss small and
large scale retail
business

necessary.

(i) Teacher to guide
students in groups and
distribute discussion
guidelines for student
to discuss differences
on:

o Small retail
business

o Largescale
business

(i) Teacher to distribute
the discussion
guidelines to the
individual groups.

(iii) Students to present in

the class the difference

between small and
large scale retail

business.
(iv) Teacher to display

Discussion guidelines.
Manila card

Marker pen

Flip chart

Flip chart stand

75 the student able 10
discuss small and
Jarge scalc retail

business?

facmn_an_dﬂ
R

i

‘ TEACHING/LEARNING

TEACHING/LEARNING
RESOURES
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ASSESSMENT

ESTIMATED |

TOPICS/SUB
TOPICS

SPECIFIC
OBJECTIVES

TEACHING/LEARNING
STRATEGIES

TEACHING/LEARNING
RESOURES

NO. OF
PERIOD |

business.

(i) Teacher to note down
the major key issues
while guiding the
debate session.

(iii) Teacher to conclude
by reading the key
issues captured from
debate session.

5.3 Qualitics of a
good Retailer

By the end of this sub-

topic, student should be

able to:

a) discuss the important
factors to good
retailers.

(i) Teacher to prepare a
scenario that will lead
students explores the
important factors to a
good retailer.

(i) Teacher to read a
scenario in the class
and students to listen
tentatively.

(i) Students in plenary to
discuss the factors that
make a retailer to be
good.

(iv) Teacher to guide the
discussion and
thereafler to
summarize the
discussion.

Sample of scenario
Note book

Watch

Bell

Braille

b) describe at least six
factors of good
retailers

(i) Teacher to write short
description of factors
of good retailer on the

(ii) S

Is the student able to
describe at least six
factors of good
retailers?
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TOPICS/ SUB
TOPICS

ASSESSMENT

SPECIFIC
OBJECTIVES

TEACHING/LEARNING
STRATEGIES

TEACHING/LEARNING
RESOURES

b) discuss the
warehousing roles as
aid to trade.

(i) Students in small
groups to discuss
groups; group one (0
discuss the role of
warehousing and
group two to discuss
the relationship
between warehousing
as Aids to Trade.
Teacher to lead the
discussion about
warehousing roles as
aids to trade.

Teacher to conclude
and summarize the
session by asking one
of the student to
outline the
warehousing roles as
aids to trade.

(i)

(iii)

Manila cards
Marker pen
Note book
Tactile maps

Is the student able to

discuss the
warehousing roles as
aids to trade?

ESTIMATED
NO. OF
PERIOD

¢) explain the functions
of warehousing

(i) Students debate on the
functions of
warehousing.

Teacher to note down
the major issues raised
in discussion; while
guiding the students to
explain the functions
of warehousing.

(iii) Teacher to conclude

(i)

Manila cards
Marker pen

Note book
Debating guidelines

Is the student able to
explain the functions
of warehousing?

the session by reading

Scanned with CamScanner




-

TOPICS SUB SPECIFIC TEACIHING/LEARNING | TEACHING/LEARNING | ASSESSMENT Esgl(l;b(\)?ﬂ
TOPICS OBJECTIVES STRATEGIES RESOURES PERIOD
(i) Students in small private and public
groups to distinguish warchouses
the use of bonded,
private and public
warchouses.
¢) prepare bill of entry | (i) Teacher to o Sample of bill of entry | Is the stut!cnl able to
to deliver goods in demonstrate in o Picture of bonded prepare bill of entry
bonded warchouses. preparing bill of entry warchouse 1o deliver goods in
to deliver goods in bonded warchouses?
bonded warchouses.
(i) Students to practice on
preparing bill of entry
under guidance of |
teacher. : =
6.4 Management of | By the end of this sub- (i) Under guidance of o Study tour guideline Is the student able to
Customs topic, the student should teacher students to « Custom forms discuss the J
bonded be able to: visit the nearby + Note boaks procedures of storing
Warchouses a)  discuss the GHstpS b°“d°§ ) S pE and removing goods
procedures of storing ;ﬁgg:zﬁxh shase from customs bonded
and removing goods customs bonded warchouses?
from customs warchouse officer, on
bonded warchouscs. the procedures of
storing and removing
goods from a custom
bonded warehouse.
(ii) Students to writc a
report about study tour
carried on.
b)  plan the task of With guidance of teacher » Note books Is the student able to
removing goods students to plan the task of | & Pen plan the task of 2
from customs removing goods from s Pencils removing goods from
bonded warchouses. | customs bonded o Rubber | customs bonded |
warchouses. - warel
SalE
: RESOURES | |

Scanned with CamScanner




Students to draw the
communicals
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SPECIFIC TEACHING/LEARNING TEACHING/LEARNING ASSESSMENT ESTIMATED
FORES AT OBJECTIVES STRATEGIES RESOURES NO. OF
TOPICS
PERIOD
communication | a) define transportation | (if) Teacher to guide the « Manila cards
discussion on meaning | ¢ Pens
of transportation
b) determine the (i)  Using library search o Library [s the student able to
importance of and intemet, students s Internet determine the
transportation. to write an essay « Note book importance of
which explain the o Pens transportation?
importance of
transportation. |
(i) Teacher to assess the
quality of essay wrote
by students. (S ——
¢) definc () Students to brainstorm | « Sample of email [s the student able to
communicalion on the meaning of « Sample of letter define
communication. » Telephone communication?
(i) Teacher to guide the » Computer
discussion on meaning | o Fax machine
of Communication _
d) determine main (i) Using library search o Library Is the student able to
aspects of and interet students to | e Internet determine main
communication write an essay which » Note book aspects of
explain the importance | o Pens communication?
of communication. « Offline materials
(ii) Teacher to assess the
quality of essays
written by students
¢) drawa (i) Teacherto o Diagram of Is the student able to
communication demonstrate to draw communication links | draw a
diagram. communication e Braille communication ‘
diagram. | diagram? P |




TOPICS/SUB
TOPICS

7.4 Transport
[nstitutions in
Tanzania.

7.5 Common
transport
documents and
terms

SPECIFIC
OBJECTIVES

b) distinguish the usc of
Jand, water and Air
in transportation

By the end of this sub-

topic, the student should

be able to:

a) identify transport
Institutions in
Tanzania

b) discuss the
importance of
transport institutions
in Tanzania

By the cnd of this sub-
topic, the student should
be able to:
a) state common
transport documents

b) assess common
transport documents

With the guidance of

teacher students lo
distinguish the use of land,
water and air in

trans)

ortation.

Through questions and
answers students (o
identify the transport
institutions in
Tanzania.

Teacher to list down
the operating
institutions in
Tanzania,

In plenary the students
to discuss the
importance of
transport institutions in
Tanzania,

Teacher to guide the
discussion of students
Students in small
groups to state
common transport
documents

Teacher to display the
common transport
documents while
matching with stated
documents.

Teacher should guide
students to assess common
transport documents.

TEACHING/LEARNING

RESOURES

Pictures of airports,
harbour ports and road

terminals,

Fliers or Journal of
Transport Institutions

Tactile maps

Discussion guideline

Transport documents

s the student able to

distinguish the usc of
land, water and air in
{ransportation?

Is the student able (o
identify transport
institution in
Tanzania?

Is the student able to
discuss the
importance of
transport institutions
in Tanzania?

Is the student able to
slate common
transport documents?
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T EARNIN
WW TEACHINGILEARNING | TEACHING/LEARNING ASSESSTETE 1 7 NO. OF
OPI RESOURES ‘
TOPICS OBJECTIVES STRATEGIES el PERIOD
e (ii) Teacher to guide communication’”
students on how to
extract information on
the internet and lead
the discussion of
impact of internet in
Communication
8. Insurance (i) Students to visit the o Pictures of accidents Is the student able (o ;
8.1 Concept of By the end of this sub- nearby insurance « Tactile maps discuss the need of | 3 :
insurance topic, the student should office and share o Study tour guide insurancc?
be able to: experiences with
a) discuss the need of insurer
insurance (ii) Teacher to guide the
study tour (PP =
b) classify the classes | (1) Using Library research | e Library Is the student able to
of insurance and internet student to | ¢ Internet classify the classes of | 4
find classifications of « [nsurance documents insurance?
insurance o Offline materials
(i) Students in plenary (o
discuss the
classifications of
insurance, while
teacher is guiding the
discussion.
c) differentiate With the guidance of «Supplomentary books | I8 the student able to
Insurance from teacher students to differentiate 4
assurance differentiate insurance from insurance from
— assurance. assurance?
82 Pnnclpl.es By the end of this sub- (i) Students by reading o Supplementary books | Is the student able to
Governing an | topic, the student should assignment in « Insurance Policy discuss the principles | 5
Insurance be able to: supplementary books of insurance policy?
Policy a) discuss the students (o write down il

Sl » N TEACE}R%‘JS%/LEARMNG ASSESSMENT | ESTIMATED
e AT T e W
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—— L o o
e —SPECIFIC | TEACHING/LEARNING TEACHING/LEARNING ASSESSMENT W;%& :
TOPY p STRATEGIES RESOURES :
TOPICS OBJECTIVES —‘-!m—-ﬂ_»
2 identify the terms of | (i) Teacher to lead the ‘
{nsurance. inter action process. | SNy
b) discuss the terms of | Students in plenary 0 Insurance policy Is the student able to
insurance discuss the terms of documents discuss the terms of | 4 —
insurance with guidance of insurance? a
teacher. |
9. Advertising (i) Student to visit the + Commercial joumals | I8 the student able to
9.1 Concept of By the end of this sub- nearby advertising o Newspaper discuss the role 3 .
advertising topic, the student should media to share o Internet advert advertising plays in 4 *
be able to: experience on therole | o Radio spreading - L
a) discuss the role of advertising in o Television information about i
advertising plays in spreading information | gy . goods and services?
Al : y tour guide
spreading information about goods and
about goods and services.
services (ii) Students to write
reports on the study
tour. -
b) explain the functions Students in plenary to « Radio s the student able to
of advertising discuss the functions of o News paper explain the functions 2
advertising with guidance of | o Television of advertising?
teacher.
¢) explain the nature of In small groups students o Library Is the student able to
advertising discuss the nature of o Advertising manual the nature of 2
advertising while teacher is advertising?
guiding the discussion
d) discuss the importance With the guidance of o Newspaper s the student able to
of advertising teacher students discuss the | o Telcvision discuss the 4
importance of advertising. importance of
advertising?
9.2 Types Pf By the end of this sub- Students in plenary to o  Advertising manual Is the student able to
advertising topic, the student should discuss the types of identify types of 1
be able o: advertising while teacher advertising?

TEACHING/LEARNING
'RESOURES

.

ASSESSMENT

= :::; 75&” . i

Ch

T
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CHING/LEARNING ASSESSMENT

[
ESTIMATED

_ ——EGIIC___ | TEACHINGLEARNING TEA NO. OF
TOP(I)(;Slé SSUB OBJECTIVES STRATEGIES RESOURES PERIOD
T sdverisngmedia | advertising media with ::15:::;';:3;;3;? —
| uidance ofteachet Is the student able to
94 Advertising By the end of this sub Students in plenary to o Placards danfy advertising I
agencics topie, the student should | discuss the identification of | « Fliers e
be able to: advertising agencies with 2geno0
a) identify advertising guidance of teacher.
agencies L —————
b) discuss three partics of | In small groups students to | ® Journals l’f the student nblg o 3 -~
advertisement discuss three parties of » Newspaper discuss tl?rce P"g” .- ol
advertisement with guidance of advertisemen!
of teacher /_,_————"*“
¢) examine advertising (i) Students to visit s Advertisement Is lhe.shldmi al?l? €
agencies advertising agencies documents examine aavi
and get documents for | e Sample of Advertising agencies?
examining the agencics profile
advertising agencies
activities.
(i) Teacher to lead the
examination of
advertising agencies S
d) explain effects of Students in plenary to o Placards s the student able to 2
advertising agencies | explain effects of o Posters explain effects of
advertising agencies with « DVDs advertising agencics?
guidance of teacher G
9.5 E-commerce By the end of this sub (i) Uscill!g library t1"16(15;‘.'s‘1'<:h o [nternet Is the student able to
topic, the student should and intemet students to i i 9
bcpablc ” P e : r;:;l:;ggne vouchers | define e-commerce 1
a) define the term .. /eOmMEFeEs 1 o Pan
obrhribite (ii) Teacher to guide the ax document
research of meaning o Email documents
:l_gough inlem;t or o Supplementary books
ibrary rescarch.
(i) Using library research | o Supplementary books | IS the student able to
32
TEACHING/LEARNING ASSESSMENT ESTIMATED

Scanned with CamScanner




IS .
mmc TEACHINGLEARNING | TEACHING/LEARNING | ASSESSMENT ESLI(%?D
TOPICS OBJECTIVES STRATEGIES RESOURES PERIOD
Tanzania be able to: historical development of historical
a) examine the historical | commercial banking before development of
development of Arusha declaration with commercial banking
commercial banking | guidance of teacher. before Arusha
before Arusha declaration?
declaration. /T—-—__l
b) discuss the historical | Students in plenary o Arusha Declaration Is the student abl; i
development of critically to discuss the books discuss the historical o
commercial banking | historical developmentof | e Picture of banks during | development of .
after Arusha commercial banking after 1967° commercial banking
declaration. Arusha declaration with after An_:sha
guidance of teacher declaration” |
—_——-—’_—-—‘_‘ —’4-_‘_—
¢) discuss the () Inplcnary studentsto | « Privatisation Policy Is the student able o . f
development of discuss the o Banking Policies discuss the i :
commercial bank development of development of
during privatisation gommem!a] b@nlg commercial bank
i funng privatisation era during privatisation
ocusing the Tanzania
economic change in cra?
1993.
(il) Teacher to lead the
discussion e u
10.3 Types of Banks | By the end of this sub (i) Students to visit o Picture of commercial | Is the student able to
topic, the student should different banks bank mention types of 2 &
be able to: available on their local | o picyre of investment | banks?
a) mention types of banks (i) asl-ﬁczienu s icagpr banks
to mention types of o Pictures of central bank
banks
b) discuss types of (i) Students to visit o Forms for opening Is the student able to
accounts various banks accounts discuss types of 4
available on their local | Passport size S oounts?
area.
+ Reference letter .
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todiscuss typesof | »  ATM cards and bank | L
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negotiable instruments | examine the most used cxamine the most 4
in local area negotiable instruments in used negotiable
surrounding environment instruments in local
area?
1.0 STOCK By the end of this sub
EXCHANGE | topic, the student should | Teacher and students to «  Supplementary books Is the student able to
be able to: define stock exchange. define slo;:k
11.1 Concept of exchange?
Stock Exchange | a) define stock exchange . —
b) explore common terms | (i)  Teacher and students | Regulation booklets Is l‘lﬁmﬂ_“ ’M‘ o |
used in stock exchange to explore the common | e  Fliers mm“'mm o E
transactions. terms used in stock o Study tour guideline terms “W"'m stock ‘ .
exchange transaction. e‘)ﬁm : 1 It
(ii) Students to visit one of transactions? : i
the agents which sell ‘
shares on behalf of lmr
stock exchange. 5
11.2 Sccurities By the end of this sub Teacher and students to « Sample of certificate of | Is the student able to
topic, the student should | define security. Treasury bills define securities? 1
be able to:  Sample of bond
a) define securities security
b) identify securities Teacher and students to « Sample of Treasury Is the student able to
traded in stock identify security traded in bills identify securitics )
exchange. stock exchange o Sample Government traded in stock
bonds cxchange?
¢) discuss the securities Teacher and students to o Sample of various Is the student able to
traded in stock discuss the securities traded certificates issued by | discuss the securities | 3
exchange in stock exchange stock exchange traded in stock
exchange? |
11.3 Membership By the end of this sub (i) Teacherand studentto | e Registration form Is the stud: o |
Registration topic, the student should discuss the types of identify typesof |2
- 3 - : =
‘ [ TEACHING/LEARNING | TEACHING/LEARNING | ASSESSMENT | ESTIMAT
‘ STRATEGIES RESOURES | NO L
| membersinstock | _——— : R
‘ esof exchange e & - '
' stock (i) Theinvitedguest |
: ] should guide the :
“outline the @) sn
‘ N
;;W"j ANg |
| Il
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n_nun. Competences

By the end of form six, student should
1. workefficiently, in perat
2. apply learnt knowledge and skills to entity and society.
3. evaluate data and reports for business decision.

4
3

be responsible as a member of a group for jointly decided actions and decisions.

use e-commerce facilities in order to transact worldwide.

Class Objective

At the end of this course, the student should be able to:-

1.  use the terminology, language and symbolism of the subject with some precision and clarity for
the purpose of effective communication commercial issues.

2. identify and apply the numerical and other basis tools of commercial analysis.

be innovative use ICT and entrepreneurial skills in dealing with commercial issues.

4.  apply basic leadership and management skills and principles while working with others to

b

accomplish business goals.
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/ v 4 o
— | (iii) Studentto dentify favourable and + Manila cards ; “
unfavourable Balance of Trade with {
idance of teacher ___————-—’/_ *
b) explain the types of (i) Teacher to pose a case study on types of | Sheet ofcasesudy |1 ﬂ;c,sn::cm ﬂblﬂol‘? 2
accounts for balance of accounts for balance of payment cxplain ; types
payments (ii)  Students under guidance of teacher o balance of payments
discuss the case stud e m__ﬁ_ﬂ
<) compute the ratio of (i)  Students to brainstorm on calculating Sheet of questions !
Temi:s of Trade the ratios of terms of trade. compute the ratio of f '#
(i) Using questions students to calculate the {erms of tradc?
ratio of terms of trade under the ,
idance of teacher | :
|4 Barriers to By the end of this sub topic, | (1) Each student to explain barriers of o Supplementary Is the studcn.t able to
ntemational Trade | the student should be able to: International trade. books identify barriers of
a) identify barriers of (i)  Teacherto guide students on identifying | o Library search international trade?
international trade. the barriers. _
b) criticise the barriers of (i)  Students debate on criticism of barriers | Sheet of case study s the student able to
international trade of international trade. criticize the barriers
(i)  Teacher to pose a case study to barriers of international
of international trade and guide the trade?
discussion
¢) discuss the barriers faces | (i) Studentsto debate on barriers face o Assignment sheet Is the student able to 2
international trade in Tanzania in international trade. o Debate guideline discuss the barriers
Tanzania. (ii)  Teachertogive students an assignments faces intemnational
on barriers faced by Tanzania trade in Tanzania? | ;
2 Tmport Trade By the end of this sublopic, | () Studentsto discuss on types of o Manila cards 2 2
the student should be able to: information needed on importation of o Discussion
2.1 Source of goods in Tanzania. guideline
information in a) identify types of (i) Teacherto conclude and summarize the
Tanzania information for importing discussion. anzania? .
goods in Tanzania. .
N
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A i = T Is the student able to 6
] t
[V dsnssestrenghand | () Students to debate on the strengthand | * ;scdld oéun;:ms discuss the strength
weakness of import weakness of |mp0fT‘ procedures and o Maniaiar and weakness of
rocedures and documentation in Tanzani. ;
:;ocumcmation in (i) Teacherlo conclude and summanze the mpod:g::;::n
Tanzania discussion in Tanzania?
6
¢) discuss the role of (i) Studentsto visit Tanzania Ports . SN?Y A &u:”mf ::fm
Tanzania Ports Authority Authority (TPA) ) guideline Tanzania Porls %=
(PTA) in importing goods | (il Students to discuss the role of Tanzania | TPA booklets and uhority (PTA) in j
0 Tanzania. Ports Authority in importing goods (0 fliers A onty m o
Tanzania o Muiacards | mpotig8
(iii) Teacher to guide the discussion in order | o Study tour guide Tanzania?
{0 reach the concession : ——
24 Interational Al the end of this sub topic, | (1) Students to identify the price quotation in | Quotation Sheet !ﬂh" m’m” j
commercial terms | the student should be able to: foreign trade. M MW .
a) identify the price (i) Teacher to guide the students on quotations in foreign |
quotations in foreign identification trade?
trade.
b) discuss the terms of sale Squdents to discuss the terms of sales elements | ¢ Supplementary s the student able to 6
clements under guidance of teacher books discuss the terms of
» sale clements?
| 3£ xport Trade By the end of this sub topic, | (i)~ Students to discuss fypes of information | « Discussion Is the student able to 2
the student should be able (0: needed on exporting goods from guidelincs identify types of
3.1 Source of o Tanzania o Manila cards information for
information 3 l‘:ﬁ'}ggnms {?; (if)  Teacher lo conclude and summarize the exporting goods
exporting goods from discussion. from Tanzania?
Tanzania
b) discuss the information (i) Students to debate how those « Debate guidelines | Isthe student able to 6
used for export goods information are used on exporting goods | e  Manila cards discuss the
from Tanzania. (if)  Teacher to guide the students on the information used to
debate export goods from -
T: Y
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— | discusstheroleof (i) Students to visit Tanzania Ports o Study tour lg {he student able to 6
Tanzania Ports Authority Authority. guidelines discuss .thc role of
for exporting goods from (iiy By using visilation experience students | e TPA booklets and Tanzania Ports
Tanzania. to discuss the role of Tanzania Ports flicrs. Author.ﬂy for
Authoritics in Exporting goods from cxporting go0
Tanzania. from Tanzania?
(iii)  Teacher to guide {he discussion in order
{0 reach the concession. I 7
3.4 Intermediarics By the end of this sub topic, | (i) Studentsto debate on intermediaries o Debale guidelines Fs tlle. student able (o
I used in exporting | the student should be able to: used in exports » Manilacards }dm“fy t_hel
goods a) identify the (ii)  Teacher to guide the debate. intermediaries used
intermediaries used in in cxporting goods”
exporting goods. = i ;
b) discuss the uses of Students to discuss the uses of intermediaries | ¢ Discussion s the student able to 6
intermediaries used in in exporting goods from Tanzania with a guidelines discuss the
exporting goods guidance of Teacher intermediaries used
in exporting goods
from Tanzania?
arketing By the end of this sub topic, (i) Byusing library research students to o Supplementary Is the student able to 6
the student should be able to: | explain Marketing and Market. books explain marketing
(i) By randomljy sclecno:llh students to o Library and market?
41 Con:egl of . a) expl;in marketing and n’gﬁ:{; lensol\[:;ar:l:let. e words o Miipind
marketing an i (iii)  Teacher to conclude and summarize the
markel explanations. _J
b) explain marketing board | Students to discuss Marketing Board under the | o Marketing Boards Is the student able to 6
guidance of teacher o Journals explain marketing
board?
¢) discuss the 10 | Students to debate on the role of Marketing o Discussion I the student able to 6
o " ey iep ot famale o . JA'_ ) dmsthﬂmbof
< par i .
TEACHING AND LEARNING TEACHING AND
/:()PICS/ SUB TOPICS [ SPECIFIC OBJECTIVES STRATEGIES LEARNING e h ﬁi}&nmé;g[;;
: L RESOURES .
| ) dscuss hemarkeing | () Sudats o iz Tocalbranch ofany | » Study tour i Pg%?ﬁns —
i giidelnes Semem e

board functions.

|

i

)

Scanned with CamScanner




e
—/‘T TEACHING AND LEARNING TEACHING AND | ASSESSMENT :%m&gg
TOPICS/ SUB TOPICS SPECIFIC OBJECTIVES STRATEGIES ;ﬁmﬁ PERIODS
///—
m{’ By the end of this sub topic, | (1) Studenisto Tdentify types of business | o Guidelines Is the smdmt:bflew 2
1 the student should be able (o units with guidance of teacher. «  Manila cards ldﬂ?‘lfy M’F;?
5.1 Typesofbusiness | a) identify types ofbusiness | (i) Students individually to mention types | & Marker pen business un!
units units of business units a local areas. _,_____—_T—m————'—z'—__
b) discuss the policies (i) Students lo discuss the policics + BRELA Joumal :isu G g ol
governing the operations governing the operations of business RUIE t:o
of business units units e g;:xﬁ o;
(ii) Teacher to guide the overall discussion rimec 7
o) discuss the functions of | (1) Students to visit Tanzania Investment o Study tour Is M‘M'blf »
Tanzania investment Centre (TIC) guidelines WM finctions
centre (i) Using TIC liteature, stdents todiscuss | o TIC Journals of Tanzania
functions of Tanzania Investment Centre | o TIC booklets and Investment !
L= (TIC), with the guidance of tcacher fliers
By the end of this sub topic, | ()~ Studentsfo debate on the advantages o Debate guidelines
5.2 Trend of business | the student should be able to: and disadvantages of business units. o Manila cards
unit 4) examine the advantages | (i) Teacherto summarize the debale.
and disadvantages of
business units.
b) discuss the impact of Students to discuss the impact of liberalisation | o Supplementary 6
liberalisation in Tanzania | in Tanzania with the guidance of teacher books
5.3 Formation and By the end of this sub topic, | () Students under guidance of teacher (0 o Company [5 the student able to 6 ‘
dissolution of the student should be able to: discuss the procedures of forming ordinance discuss the
business units. a) discuss the procedures of private business units. « Study tour procedures of
forming private business | (i)  Visiting Business Registration and guideline forming private
unit. Licence Agency (BRELA) for exposure business unit?
as a case study.
b) discuss the procedures of | Students under guidance of teacher todiscuss | o  Company Is the student able to 2 2
forming public business | the procedures of forming public business unit ordinance discuss the '
unit. o Partnership Act | procedures of 7 o o
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L e e TR o T
| ) calculate proﬁ{sA wmover | Using different case study and questions, o C “SL S?Udy Is the student able to 4
2 S arnfite. T er and suideline calculate profits,
and break-even point student to calculate profits, urnover g
Break-cven point, under {he guidance of »  Questions tumover and break-
teacher o Supplementary [ V" point?
[ books |
— R
63 Increasing rumovcr’J By the end of this sub topiC, (i) The teacher to pose case study of ways of | ¢ Case study LS the student 3}"5 1o b
the student should be able to: increasing furm OVer. guideline ' ¢ lscussvways 0 )
a) discuss ways of increasing | (i) Using the posed case study, studentsto | ¢ Debate guidelines increasing turn over I
turn over debate on ways of increasing turmover
| with guidance of teacher. B A e
b) cxamine asset wmover | (1) Using questions and answers studentsto | ¢ Questions Is the.smden( able to 1
cxamine assel fumover. o Casc Study examine asset
(i) Teacherto pose case study of examining guideline tumover?
assel tumover and to guide students on ‘
& =rF
S examining. |
7. Role of government ol
in trade By the end of this sub topic, | (1) Students to discuss the available + Discussion Is thntudmt,abk? |
{he student should be able to: assistance for both internal and external guidelines discuss the available |
7.1 Government rade. assistances for both )
assistancconboth | ) discuss the available | (i) The teacher to guide the discussion. internal and external 6 |
internal and external | assistanccs for both internal trade? ‘
trade. and external trade. p = il
b) mention the government | (i) Srudents to identify the govemment o Casc Study Is the student able to
assistances to the intemal assistance to internal and external Trade guideline mention the |
and external trade. by using a case study. «  Manila Cards government
(i) Teacher to guide the identification. assistances to the
internal and exteral
\
72 Goveming ministries | By the end of this sub topic, | (i) Studentsto visit Ministry of Finance o Study Tour } 6 i
the student should be able to: (i1) Under the guidance of teacher, students (0 Guideline
a) discuss functions of discuss functions of Ministry of Finance. | e Supplementary
ministry of finance booklet
48
. TEACHING AND LEARNIN
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TOPICS | SPECIFIC OBJECTIVES STRATEGIES GAND [ ASSESSMENT
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b) discuss functions of () Students to visit Mini RESOURES
R - isit Ministry : :
industries. (i) Bt uidan of eacter: suden . Eupplemmmy | discus functions of
to discuss functions of Ministry DfT N book ,,\;k‘&,,:- o
and industris. ) b [ :
- | ondgmrs
: (ii)  Teacher to distribute th
LN 1 | yuidelines for cach
.  theovenll disussion.
: , | i) - Studens to present findingsin the
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9. The Business Office | By the end of this sub topic () Students o brainsorm o1 S iup;lx(lemcmary re;?:esxgﬁs:nb::sm
the student should be able 10 office concept. , - office?
9.1 Concept of an (ii) Individual student to explain shortly the | # Any office
office ) define the business office meaning of business office equipment (0 be
(ili) Teacherto conclude and summarize the used as an
discussion. example _,____/l—b—l-e—-—,_-———ﬁ——"—‘
b) discuss types of business | Students to discuss on ypes of business office | ¢ Supplementary l{ the student i lo
office with guidance of teacher books discuss types O - gt
o Anyoffice businessoffice? .
equipment e
By the end of this sub topic, | (1) Students to debate on various office + Discussion identify yanous
9.2 Office cquipments | the student should be able to: equipments. guidelines office equif !
a) identify various office | (i) Using questions and answers students to
equipments. discuss different equipments needed T
b) discuss factors (i) Students to discuss factors considered | o Discussion Is the student ableto |
considered when buying when buying office equipment. guideline disouss factors |
office equipments (ii)  Teacherlead the discussion and o Public Procurement WMW'VM | '
conclude the discussion session Regulation Act buying office
cquipments?
¢) explain the basic (i)  Students to brainstorm on the basic o Public Ts the student able o
regulations of Public - regulations of Public Procurement Procurement explain the basic
Procurement Regulation Regulation Act. ‘ regulation Act regulations of Public |
Act. (i) Students to discuss the basic regulations | o Discussion Procurement
of Procurement of office equipments guideline Regulation Act?
with guidance of teacher.
By the end of this sub topic, (i) Students to visit any nearby organization | e Tour guidelines Is the student able to 6
the student should be able to: or the school to invite a personnel officer | o Supplementary explain the personncl
9.3  Personnel of any organisation. books management?
management a) explain the personnel (ii)  Students to discuss the personnel
management Management concept.
(iii) _ Teacher to guide the discussion. y ;
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